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CHAMBLEE FILM PERMIT APPLICATION CHECKLIST 
Application should be submitted fully completed at least 5 business days in advance 
of production. Applications or documents submitted after the close of business (5:00 
PM EST) on any given day will not be counted as RECEIVED until the next business day. 
If not submitted at least 5 business days in advance, a $300.00 rush fee will apply. 

1. □ Verify Film Location: Confirm the intended filming address is in the City of 
Chamblee city limits on the city’s GIS map before submitting application. 

2. □ Review Film Permit Ordinance and Fee Schedule. 

3. □ Submit Permit Application and All Required Documents: Fill out the Film 
Permit Application in the FilmApp portal: 
https://app2.apply4.com/filmapp/usa/chamblee *Note that the $500.00 
application fee is non-refundable and must be paid upfront upon submission* 

� Application  

� Signed City of Chamblee Indemnity Form  

� Certificate of Insurance  
o Ensure COI names City of Chamblee (3518 Broad Street, Chamblee, 

GA 30341) as the certificate holder. 
o Minimum limits of insurance coverage shall not be less than 

$1,000,000.00 per occurrence. 

� Detailed Site Plans for each site (filming, parking, basecamp). 

� Emergency Exit Plans for each site (filming, parking, basecamp) required 
by DeKalb County Fire Marshal.  

� Neighborhood Notification Letter  
o Permittees must provide all residents and businesses within a 500-

foot radius of the film location notice of the dates, times, location 
addresses and production company contact at least 48 hours prior to 
the first film activity.  

� Traffic Control Plan  
o If requesting ITC, road/lane closures, or sidewalk closures.  
o Follow MUTCD guidelines; no hand-drawn plans accepted. 

� Property Agreements 
o Proof of permission signed by property owner for each filming, 

parking, basecamp, or other location related to the production. 
  

https://experience.arcgis.com/experience/cc8479dc050a469da2586db67bb1884c/page/Page
https://www.chambleega.com/economic_development/film_productions.php
https://app2.apply4.com/filmapp/usa/chamblee
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Staff Review and Permit Issuance 

 
Once the permit application has been received, film permit staff will review.  
 

• If more documents are needed, the application will be marked and sent back 
as “Info Required.” The applicant must then upload necessary required 
documents and “Resubmit.”  

• The application will then be sent to pertinent City Departments and DeKalb 
Fire Marshal for review.  

• Once approved, an invoice will be sent to the applicant via the Apply4 
FilmApp portal, which will include the applicable fees below.  

• Once the invoice has been paid, either online with a credit card or via a 
check, the film permit will be issued.  

• Should changes need to be made, the applicant will need to update the 
application, and a new permit will be issued. 

• Keep a copy of the permit and all location agreements with you for the 
duration of filming. 

 

For questions, please contact: 

Katie Sears at KSears@chambleega.gov or call 470-395-2342 OR 470-622-9271 

Ashley Youmans at AYoumans@chambleega.gov or call 470-395-2337 OR 470-512-3067 

 

  

mailto:KSears@chambleega.gov
mailto:AYoumans@chambleega.gov
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Permit Fees 

Film Production Permit (This is in addition to any fee charged in another 
department)  

Approved 2026 

Application Fee *non-refundable* $500.00 

Cancellation Fee (cancellation fee for project given approval but cancelled 
by applicant prior to obtaining permit)  

$250.00 

Film Permit (per day)  $150.00 

Parking (per day and per location: For parking services only for base camp, 
crew or trucks)  

$150.00 

Chamblee Police (per officer and per hour, with a minimum of 4 hours)  $100.00 

Street Closure (per day)  $500.00 

City Park Rental (per day and per location)  $500.00 

Fire Marshal Fee (per location and per basecamp)  $100.00 

Community Building - Keswick Park (per day)  $500.00 

Rush Fee (application submitted in full with less than 5 business days’ 
notice)  

$300.00 

Fee for filming done without a permit 
200% of the original 
permit fee 
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Useful Documents Location 

 

 

 


